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1. 1. General Principles

1.1

CJLR

1.1 Compliance Culture

CJLR’s business operations are subject to local laws and 
regulations and cultural issues. CJLR is committed to 
conducting business fairly and honestly. This commitment 
to professional integrity requires each of us to act ethically 
and to ‘do the right thing’. We are all expected to act in a 
manner that protects and enhances the company’s image.

The professional integrity of CJLR business is key to our 
success. Anyone who does not follow this policy, our 
company code of conduct or applicable laws or acts 
against the company’s best interests may be subject to 
disciplinary action up to and including termination, as well 
as potential criminal penalties.

1.2

CJLR CJLR

CJLR

CJLR

1.2 Anti-Bribery and Anti-Corruption

It is CJLR’s policy to comply with all laws, rules, and 
regulations governing anti-bribery and anti-corruption law, 
in all the regions where we operate. CJLR has a zero 
tolerance of acts of bribery and corruption by employees 
or anyone acting on our behalf. Any breach of this policy 
will be regarded as a serious matter by the company and
is likely to result in disciplinary action or dismissal 
according to CJLR Disciplinary Management Policy.

No bribes of any sort may be paid to or accepted from 
customers, suppliers, dealers, government advisors or 
representatives, private persons or companies. It is 
expressly prohibited to establish accounts or internal
budgets for the purpose of facilitating bribes or influencing 
transactions (‘slush funds’).

CJLR personnel and those representing us, including 
agents and intermediaries, shall not directly or indirectly 
offer, promise, pay, request or receive any illegal or 
improper payments or comparable benefits that are 
intended or perceived to obtain an improper advantage or 
undue favours for the conduct of our business.

Please keep in mind that violation by even a single 
employee of any law relating to anti-bribery, anti-
corruption, etc. could result in severe financial penalties 
and cause irreparable reputational damage to the 
company.

Business gifts and hospitality are sometimes used in the 
normal course of business activity. However, if offers of 
gifts or hospitality (including entertainment or travel) are 
frequent or of substantial value, they may create the 
perception of, or an actual conflict of interests or an ‘illicit 
payment’. Therefore, gifts and hospitality (including 
entertainment or travel) given or received should be 
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modest in value and appropriate and in compliance with 
this policy.

2. 2. Travel Involving External Party

2.1

CJLR

CJLR

CJLR

CJLR

CJLR CJLR

2.1 Travel Provided by External Parties

Domestic (within China) travel (excluding airline travels)
can be acceptable if it is reasonable in the circumstances 
and directly business related. In the event you are offered 
with domestic travel, you should follow CJLR Travel and
Expenses Policy to ensure that you are acting in a legal 
manner and in harmony with the spirit and requirements of 
this policy.

CJLR employee must obtain prior approvals from line 
manager and Compliance Office for accepting external 
party’s invitation for business activity that requires 
domestic travel.

Overseas travel offered by external party is not allowed
and should be politely declined. In addition, any offer of 
overnight accommodation is strictly prohibited and should 
be politely declined. Instead, CJLR’s Travel and Expenses
Policy should be followed to arrange transportation or 
overnight stay, if there is a specific business requirement.

Any deviation from this should be rare and must be 
supported by legitimate business reasons. Pre-approvals 
from CJLR Compliance Officer, Deputy President and 
President shall be obtained in accordance with the DAL 
for any exceptions.

2.2

CJLR

CJLR

�

� CJLR

� CJLR

�

� CJLR

2.2 Travel with External Parties 

There are circumstances under which CJLR may pay the 
reasonable travel expenses, including airfares, hotel 
accommodations, meals and other incidentals, for external 
parties. 

Specifically, CJLR may cover bona fide and reasonable  
expenses that are directly related to the following reasons:

� Business meetings, visits or activities;

� Promotion, demonstration or explanation of 
CJLR’s products or services; 

� Reasonable expenses incurred for the inspection, 
testing or certification of CJLR’s products or 
equipment;

� Execution or performance of a contract;

� Investigation and verification of a whistleblowing
allegation received by CJLR, etc.



CJLR-BO-CO-P004

Issue 01

Date: Apr 12
th
, 2017

2017 4 12

Page 4 / 10

Chery Jaguar Land Rover Procedure for

Gifts and Entertainment Policy

Department Compliance Office Issuing Dept. Compliance Office

Originator Eric Dai Authorized By Murray Dietsch  Chris Chen

/ Information security classification: Proprietary

:S+12 / Retention Start Date: S+12

/ Printed copies without controlled stamps are uncontrolled
CJLR-CQ-QE-T006 01 2015 9

Procedure Template CJLR-CQ-QE-T006 Issue 01. Sep. 2015

� CJLR

�

�

� CJLR

�

� CJLR CJLR

�

�

�

� CJLR

In addition to these basic requirements, following
guidelines must be followed with respect to the 
expenditures for external parties:

� CJLR shall never pay for the external party’s 
travel or related expenses as part of an exchange 
of favours;

� Travel offered are not done so for the purpose of 
influencing a business decision and cannot be 
reasonably interpreted as such;

� Such expenditure is lawful under local law of the 
external party’s country;

� Travel and accommodations offered shall be 
applicable to and in accordance with CJLR’s 
Travel and Expenses Policy;

� Travel destination shall be strictly business
related, and any travel to sightseeing location or 
tourism place/city that is not relevant to the 
business activity is not allowed;

� CJLR will not sponsor or support shopping 
excursions. CJLR employees shall not offer to 
pay, nor will CJLR reimburse for, non-business-
related travel expenses incurred for external 
parties, such as entertainment, sightseeing or 
other leisure activities;

� Payment of travel expenses, including airfare, 
accommodations, meals and other incidentals, 
shall be made directly to either the pertinent third-
party service provider or directly to the external 
party’s employer after receipt of a reimbursement 
request supported by valid and, where possible,
original third party receipts. Reimbursement for 
such expenses must never be made directly to 
the external party individuals;

� Expenditures for gifts, meals and hospitality
during a business travel must be in accordance 
with the requirements set forth in Gifts and 
Entertainment sections;

� Travel per diem payment to external party in the 
form of cash, cash equivalents or gift cards, etc. is 
prohibited;

� CJLR will not cover travel, accommodations or 
other associated expenses for those who are not 
relevant to the business activity or event, such as
spouses, other relatives or close associates of the 
external party.
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CJLR

CJLR

�

�

�

CJLR employee must obtain prior approvals from line 
manager and Compliance Office for covering travel and
travel-related expenses for external party.

Any deviation from this should be rare and must be 
supported by legitimate business reasons. Pre-approvals 
from CJLR Compliance Officer, Deputy President and 
President shall be obtained in accordance with the DAL 
for any exceptions. For IMSS, pre-approvals from IMSS 
Deputy President, IMSS President, CJLR Compliance 
Officer, CJLR Deputy President and CJLR President shall 
be obtained.

In principle, only events fall into below categories could be 
exception:

� Auto show;

� National dealer conference;

� Vehicle lunch event, etc.

3. Gifts and Entertainment

3.1

CJLR

�

�

�

�

�

�

�

�

3.1 Business Meals and Entertainment

CJLR personnel may provide or accept business meals 
and entertainment providing the following is adhered to:

� The practice does not violate any law or 
regulation;

� The meals and entertainment must be business 
related;

� Business meals and entertainment offered or 
accepted are not done so for the purpose of 
influencing a business decision and cannot be 
reasonably interpreted as such;

� Meals or entertainment offered or accepted is 
without any expectation of reciprocity;

� Business partners and CJLR host are present for 
the duration of the meal/event;

� Costs associated with business meals and 
entertainment are limited to reasonable expenses 
and are not lavish or extravagant, and would not 
negatively impact the reputation of the company;

� Shall not entry to adult entertainment clubs or 
other adult/inappropriate events;

� Extra caution must be exercised when 
entertainment is offered by a supplier during a 
tender process or where it is envisaged a conflict 
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�

400

� OA G&E

30

12000

OA G&E

OA G&E

�

�

�

�

�

OA G&E

OA G&E

400

of interest may arise. In these circumstances the 
meal or entertainment should be politely refused;

� Business meals and entertainment provided to 
external party do not exceed the value of RMB 
400 per person per meal/event;

� All meal or entertainment applied through OA 
G&E system and the related expenses are 
reimbursed from the company should be work 
meal in nature with a relative small group of 
people. Any meal or entertainment that involves 
more than 30 people (including both the hosts and 
the guests) or the total spending amount is more 
than RMB 12,000 should follow our purchasing 
process.

All business meals or entertainment offered must be pre-
approved in OA G&E system according to CJLR’s 
Delegated Authority Levels (“DAL”). CJLR has the right 
not to reimburse those business meals and entertainment 
expenses without proper pre-approval.

In exceptional and urgent situations where pre-approval 
may not be able to obtain beforehand in OA G&E system, 
an email pre-approval should be obtained from line 
manager and Compliance Office detailing at least:

� business purpose

� the names, business titles and employers of the 
participants

� number of participants

� meal/event date

� amount applied

After the meal/event is actually occurred, the applicant 
should submit the application with the prior email 
approvals in OA G&E system as soon as possible.

Any entertainment received should also be recorded in the 
G&E system accurately and timely.

In exceptional situations where the amount applied
exceeds the RMB 400 per person per meal/event limit, a 
legitimate and reasonable business justification should be 
stated and additional pre-approvals from CJLR 
Compliance Officer, Deputy President and President are 
required according to the DAL.

Following the same principle, any deviation from this 
should be rare and must be supported by legitimate 
business reasons. Pre-approvals from CJLR Compliance 
Officer, Deputy President and President shall be obtained 
in accordance with the DAL for any exceptions.
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3.2

CJLR

:

�

�

�

�

�

500

� 5000

�

4

CJLR

�

�

�

�

�

� CJLR

3.2 Gift Giving

CJLR personnel may provide gifts providing the following 
is adhered to:

� The practice does not violate any law or 
regulation;

� Gifts offered are not done so for the purpose of 
influencing a business decision and cannot be
reasonably interpreted as such;

� Gifts offered is without any expectation of 
reciprocity;

� Cost of gifts are limited to reasonable expenses 
and are not lavish or extravagant, and would not
negatively impact the reputation of the company;

� Gifts shall only be made occasionally and be 
limited to one gift per person per event, and do 
not exceed the market value of RMB 500 per 
person per event (except CJLR car models);

� Total market value of gifts offered per event 
should be within RMB 5,000;

� It is a social tradition in China to give gifts during 
visit or major Chinese festivals to show business 
courtesies. However, the frequency of offering 
gifts to one specific individual shall not exceed 4
times in a calendar year.

The following examples are expressly prohibited. You 
must not give/offer:

� Gifts of cash or equivalent (including loans, gift 
vouchers, mementos or souvenirs in the form of 
currency, etc.);

� Gifts that do not form part of a normal sales 
promotion and are excessive in value;

� Any type of discount not available to all company 
employees and/or the general public;

� Tickets for an event (such as athletic, theatrical or 
cultural);

� Gifts in the nature of a bribe, pay-off, kick-back, or 
facilitation payment;

� Gifts that violate CJLR’s Code of Conduct.
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OA G&E All gifts offered must be pre-approved in OA G&E system 
according to CJLR’s DAL. CJLR has the right not to 
reimburse those gift expenses without proper pre-
approval.

Any deviation from this should be rare and must be 
supported by legitimate business reasons. Pre-approvals 
from CJLR Compliance Officer, Deputy President and 
President shall be obtained in accordance with the DAL 
for any exceptions.

3.3

CJLR

CJLR

�

�

�

�

�

�

�

CJLR

OA G&E

�

�

3.3 Gift Receiving

CJLR personnel should, to the most extent, not accept 
any gift from external party. If rejecting the gift is not 
possible due to cultural sensitivity or other reasons, CJLR 
personnel may accept appropriate gifts provided by 
external party providing the following is adhered to:

� The practice does not violate any law or 
regulation;

� Gifts accepted are not given for the purpose of 
influencing a business decision and cannot be 
reasonably interpreted as such;

� Gifts accepted is without any expectation of 
reciprocity;

� Extra caution must be exercised when gift is 
offered by a supplier during a tender process or 
where it is envisaged a conflict of interest may 
arise. In these circumstances the gift should be 
politely refused;

� Has modest value and does not create a 
perception (or an implied obligation) that the giver 
is entitled to preferential treatment of any kind;

� Would not influence, or appear to influence, our 
ability to act in the best interest of CJLR;

� Would not embarrass CJLR or the giver if 
disclosed publicly.

The following examples are expressly prohibited. You 
must not accept. In exceptional cases such as the gift was 
delivered to you by mail, the receiver shall register the gift 
in OA G&E system as soon as possible and hand in the 
gift to Compliance Office. 

� Gifts of cash or equivalent (including loans, gift 
vouchers, mementos or souvenirs in the form of 
currency, etc.);

� Gifts where the intention is to influence, or which 
may be perceived as an attempt to influence, a 
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�

�

�

�

� CJLR

OA G&E

specific business decision/outcome;

� Gifts that do not form part of a normal sales 
promotion and are excessive in value;

� Any type of discount not available to all company 
employees and/or the general public;

� Tickets for an event (such as athletic, theatrical or 
cultural);

� Gifts in the nature of a bribe, pay-off, kick-back, or 
facilitation payment;

� Gifts that violate CJLR’s Code of Conduct.

All gifts received need to be registered and recorded in
OA G&E system.

Compliance Office will decide, based on the nature and 
value of the gift, whether the employee can keep the gift 
or need to hand in the gift to Compliance Office.

Lack of register for gifts accepted will be regarded as a 
serious matter by the company and is likely to result in 
disciplinary action according to CJLR Disciplinary 
Management Policy.

A criminal liability could be imposed on the receiver if the 
amount involved is huge and the act constitutes bribe.

3.4

CJLR

3.4 Management of Gifts Submitted

Regarding how to deal with those gifts that submitted to 
Compliance Office, please refer to Compliance Office Gift 
Disposal Work Instruction.

4. 4. Related References

CJLR-BO-LE-P005 

CJLR-BO-CO-W001 

CJLR-HRA-PD&E-P003 

CJLR-HRA-P001

Employee Handbook

CJLR-BO-LE-P005 Code of Conduct

CJLR-BO-CO-W001 Compliance Office Gift Disposal 
Work Instruction

CJLR-HRA-PD&E-P003 Disciplinary Management Policy

CJLR-HRA-P001 CJLR Travel and Expenses Policy

5. 5. Appendices

Not Applicable
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6. 6. Revision History

/

Date of Issue/Revision

/

Written/Revised by Issue Level

/

Summary of and Reason for the new issue/revision

2017/4/12 Eric Dai 01 First release


