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1. Purpose

The Work Instruction aims to define the requirements of
invoicing and the instructions of payment arrangement for
overseas suppliers.

2. Applicability

The Work Instruction applies to all overseas suppliers of
Chery Jaguar Land Rover Automotive Co., Ltd & Chery Jaguar
Land Rover Auto Sales Co., Ltd.

3. Definition/Glossary

Not Applicable.

4. Process Flow Chart

Not Applicable

5. Roles & Responsibilities

Not Applicable.

6. Work Instruction Narrative/Rules

6.1 The overseas supplier invoicing Guide

6.1.1 Do make sure the information of CILR in invoice is
correct, including company name, tax registration number,
address, bank information, etc. The invoice should be
stamped with your company chop or signed by the executive
person on the total amount page. At the same time, please
provide the original copy of invoice with chop or signature
to CJLR.

6.1.2 Do make sure the description of invoice and contract
are consistent, and mark the relevant PO number or ASN
number. To ensure you can receive the payment
successfully, please provide the correct bank information of
your company in the invoice, including bank name, account
name, account number, SWIFT/IBAN, etc.

6.1.3 Please issue one or a few invoices for one PO, but do
not issue one invoice jointly for two or more POs in the way
of PO.

6.1.4 Do make sure you issue invoice on the premise of
receiving "Invoice Notice" from CJLR, and make sure the
amount of invoice and "Invoice Notice " are consistent.
Please attach the “Invoice Notice” as well when you deliver
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the invoice.

6.1.5 Please deliver invoice together with Bank Guarantee
when the Bank Guarantee is required under the contact.

6.1.6 It will be deemed as "Unqualified invoice" if not
following the requirements above. In this case, CJLR
Finance will communicate with the supplier to work out a
solution of "Unqualified invoice". If it is necessary, CJLR
Finance will notify relevant buyer of CJLR Purchasing
Department, and CJLR buyer will communicate with the
supplier on this and work out a solution, then give feedback
to CJLR Finance within 7 working days.

6.1.7 Please deliver the invoices and relevant documents to:
Receipt: Finance Department: Tianjie Li

Telephone: +86 512 5296 7881

Address:Nol Luhu Road ( Crossing of Xinggang Road and
Tongda Road) , Changshu Economic & Technological
Development Zone, Jiangsu Province, China.

Post code:215513

If you want to learn the status of the invoice delivery, please
send email to: AP-overseas@cheryjaguarlandrover.com.
CJLR Finance will reply your email regularly.

6.1.8 Under normal circumstances, CJLR will pay to
suppliers in accordance with contract. If you have any
guestion about the payment, you can contact CJLR buyer or
Finance directly. If you need to contact CIJLR Finance,
please send E-mail to: AP-
overseas@cheryjaguarlandrover.com.

6.2 The overseas supplier payment Guide

6.2.1 General

The standard method of payment for all Supplier liabilities is
by Electronic Funds Transfer (EFT). Alternative methods of
payment may be permitted by prior agreement, in writing,
between the Buyer and the Supplier.

6.2.2 Banking requirements

First payment, suppliers need to provide the International
Bank Account Number (IBAN), bank name and address, bank
account and SWIFT code, paper sighed by representative of
the company.

6.2.3 Payment trigger point

Goods received and invoices received are necessary
conditions for payment. Payment trigger point is later one
between goods received date and invoices received date.

6.2.4 Payment terms
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ZIA R E A 3K Payment terms are according to contracts.
6.25 1 H (AEHATFREH) 6.2.5 Payment dates (Do not suit to related parties)
1 H NEH 15 HA1 25 H. Payment dates are 15th and 25th every month.
15 HEF R asES AR A 5 A-4 20 H CF Due day during 5th to 20th (including 20th) will be paid on
4% 20 ) 15th the same month.

25 [ S adE S E 924 A 20 H-kA 5 H OF 2nge day during 20th to 5th of following month will be paid on

W5 HD . Payment dates that fall on a weekend or public holiday will
AT H AR TTAE H PR BE 2 F — > TAEH . be made on next business day.
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ANiEH Not Applicable.
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