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1 HE 1. Purpose

AESHATME AN EEFEFIHPERM The Work Instruction aims to define the requirements of

A& 7 TH B invoicing and the instructions of payment arrangement for

domestic suppliers.

2. EHVEE 2. Applicability

BAENIE S HE H T AR B R EF R AR Ma  The Work Instruction applies to all overseas suppliers of

BRI IR YR AR A BN B B BT A [ P9 A N T Chery Jaguar Land Rover Automotive Co., Ltd & Chery Jaguar

Land Rover Auto Sales Co., Ltd.

3. BXIRIE 3. Definition/Glossary

ANEH Not Applicable.

4. IEREE 4. Process Flow Chart

AiEH . Not Applicable

5. RS HBR 5. Roles & Responsibilities

ANEH Not Applicable.

6. BAETE SR/ 6. Work Instruction Narrative/Rules

6.1 [E N AN TR 6.1 The Domestic Supplier Invoicing Guide

6.1.1 iEMAERE FIIANT L, 9B AR # 6.1.1 Do make sure the information of CJLR in invoice is

%5
HEL HUTEE B IEME, JERRAEREE O e,y correct, including company name, tax registration number,
e e address, bank information, etc. The invoice should be
P2 o

stamped with suppliers’ invoice chop.

. - _ 6.1.2 Do make sure the content of invoice is written in
=N 23 » £ IN=
6.1.2 I PRIFS PN 2 AP SC s LA R £ (7 o ) 4 Chinese and the description of invoice and contract are

VNI . WRRIE & AR I AR N 9L consistent. If in English, please describe it in Chinese
3, VAR HORZER AR SC 7R . [FIRF, 35E when issuing invoices. At the same time, mark the
RESERE R R 50E SA 5. WRFE  relevant PO number or SA number in the remarks area. If
TMH®K%Z, MELEKRZE F2HHRE, T LAE R the billing items contain more than 8 line items with
CEBIR, I (BYTiERY) . MM PO 5t SA = different descriptions. Suppliers can summarize the

. EfEERD. ASN 260 (W& &g, . invoice descriptions and attach with a copy of "Sales

. N s List". Please list relevant information including PO/SA No.

ﬁ:E E yal N o D, Bfs . . . . !

PSS B RIEE (I E) LIS, (LI A parts No., ASN No. (if any),unit price, quantity, amount etc.
«%ﬁm/ﬁ$>> FEAR)

in the "Sales List" (for details please refer to sample of
"Sales List" attached) .

N . . 6.1.3 The "Sales List" should also be stamped with
yai BRI ’ & = = . . . . .
6.1.3 (FHTUIGEH) MENR R D E M, a5 suppliers’ invoice chop and delivered together with

L, SREIMHR invoices as arequired attachment.

6.1.4 THLELCRIGIT #0530 S, — ARG T H AT LA 6.1.4 Please issue one or a few invoices for one PO, but do
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AR, MR AZESEYS (FEdEm) e mEes
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Y .

6.1.6 X THEEA = RM4RIE, HRERREETHH
T RZ (Parking Invoice) TMi#k4T ). FTLL, AR
W 25 4000 K 2, RS OS] CILR SAP
RAH.

6.1.7 L& R FLE i EHR MRAT CR RN, TR R A 5
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6.1.9 1if 5t 2 A SIS A A 52 LA DR R SR AE DEARH1Y
REEH Y 45 RETEIEA XM 55 (LLAYCH 9104
#E) o DUE A B 55 206 1A I T 56 BK 55 IR 55
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6.1.10 TR R SR SRR BB A IL 2

Yok N e 5580 AT

FLifi: +86 512 5296 7024

Hudik: W RETFHORTT K X R FRERE 1 5 (% Silik
HEE )

4. 215513

N TR EEZEWCIRES 15 52w LA AL R A 5 3
W, WS EMFLUEE., Byl AP-

domestic@cheryjaguarlandrover.com

6.1.11 @HE I T, A wlK4% G F 82 € 3547 41
Ko QIS ER O TH A )15 B3 5 AR A BRI B
FZWFR. WRKREAFMS, ERBER AP-
domestic@cheryjaguarlandrover.com.

not issue one invoice jointly for two or more POs in the
way of PO.

6.1.5 Do make sure you issue invoice on the premise of
receiving "Invoice Notice" from CJLR, and make sure the
amount of invoice and "Invoice Notice " are consistent.
Please attach the "Invoice Notice" as well when you
deliver the invoice.

6.1.6 For production invoices, invoice verification is based
on electronic invoice (Parking invoice). So please make
sure electronic invoice information has been transferred
to CJLR SAP system before delivering paper invoices.

6.1.7 Please deliver invoice together with Bank Guarantee
when the Bank Guarantee is required under the contact.

6.1.8 It will be deemed as "Unqualified invoice" if not
following the requirements above. In this case, CJLR
Finance will communicate with the supplier to work out a
solution of "Unqualified invoice". If it is necessary, CJLR
Finance will notify relevant buyer of CJLR Purchasing
Department, and CJLR buyer will communicate with the
supplier on this and work out a solution, then give
feedback to CJLR Finance within 7 working days. If
needed, CJLR buyer will notify suppliers to retrieve
"unqualified invoices". All the consequences of suppliers
fail to retrieve invoices timely will be taken by suppliers.

6.1.9 Do delivery VAT invoices timely and make sure they
can be received 45 days before verification deadline
(based on receipt date). So that CJLR Finance can have
enough time to complete accounting & tax matters.
Otherwise, all the loss will be taken by Suppliers.

6.1.10 Please deliver the invoices and relevant documents
to:

Receipt: Finance Department Qianjin Wang

Telephone: +86 512 5296 7024

Address:Nol Luhu Road ( Crossing of Xinggang Road and
Tongda Road) , Changshu Economic & Technological
Development Zone, Jiangsu Province, China.

Post code:215513

If you want to learn the status of the invoice delivery,
please send email to: AP-
domestic@cheryjaguarlandrover.com.

CJLR Finance will reply your email regularly.

6.1.11 Under normal circumstances, CJLR will pay to
suppliers in accordance with contract. If you have any
guestion about the payment, you can contact CJLR buyer
or Finance directly. If you need to contact CJLR Finance,
please send E-mail to: AP-
domestic@cheryjaguarlandrover.com.
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6.2 [ A LR R A sk FE

6.2.1 — Mgk
FRATTH A N B AR v A R T =0 F PR IR (EFT),  HiAth
AT AT L 3 X5 2 A5 T Y R

6.2.2 HRATER
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6.2.5 i H

{13 H NEH 15 HA1 25 H.

15 HiAF R aRE2H M A 5 H-4H 20 H (A
520 H)

25 HEfF A BEREEIE M H 20 H-%A 5 H CRE
F5H) .

£33 H AR TAE H BB AE 2~ — N TAEH .
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¥

9. BATEISE (207 3, 3517195 7 2l 28 01119
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6.2 The domestic supplier payment Guide

6.2.1 General

The standard method of payment for all Supplier liabilities
is by Electronic Funds Transfer (EFT). Alternative
methods of payment may be permitted by prior agreement,
in writing, between the Buyer and the Supplier.

6.2.2 Banking requirements
First payment, suppliers need to provide bank name, bank
account, and suppliers’ stamped confirmation.

6.2.3 Payment trigger point

Goods received and invoices received are necessary
condition for payment. Payment trigger point is later one
between goods received date and invoices received date.

6.2.4 Payment terms
Payment terms are according to contracts.

6.2.5 Payment dates

Payment dates are 15th and 25th every month.

Due day during 5th to 20th (including 20th) will be paid on
15th the same month.

Due day during 20th to 5th of following month will be paid
on 25",

Payment dates that fall on a weekend or public holiday will
be made on next business day.

7. Forms/Templates Used

Sample of VAT invoice and “Sales List”

8. References

Not Applicable

9. Revision History [When updating, identify the
changes/additions — in italics where possible. ]

RATME H HISTIETI PN RATIRA S8 TSR P 2 P AR S A i

Date of Written/Revised by Issue Level Summary of and Reason for the new
Issue/Revision issue/revision

2015-5-25 FAIH & 20 01 HElE A new Work Instruction
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10. £&ZFRNFF 10. Concurrence Details
#8171 Function HR{Z Role 2% Name
K A 5 R R e R B TRHE

11, RT S RIBHIFE A [ “[7” DLk

11. Additional statement of the origin of this

N, TR L, SR
. ]

O 1. ATk A
XX (SRS XX-XXX-XX) > RRAS xx 1 &
T

2. AAR I AN HbE S BR R AR €1 ST AT

document [ Left click”//to select”X7”, and clarify
the document name, document No. and the issue

level. ]

L] 1. This document is based
Document xxxx (N0.XX-xXx-XX), Issue xx.

2. This Work Instruction is originated by CJLR.
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