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Business Process Procedure Summary Table

Process ID

Process name

Process steps

Frequency :

Performed by:

SAP transactions:

Sub Process:
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1. Business Process Introduction

1.1 Purpose

The purpose is to introduce the business process related to CILR ePSW for PD/STA .

1.2 Process Description
Supplier is able to do below in CJLR ePSW:

e (Create New PSW

o View PSW
e  Work list
e  Partlist
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2. CILR ePSW Solution Manual Detail

2.1 Purpose

The purpose of this user manual is to describe the function detail of CILR ePSW Application. CJLR PD/STA can take a
reference.

2.2 Prerequisites or special case

e |E11, Firefox, Chrome is supported
e  Firefox is recommended due to SRM

2.3 Transaction Code
N/A

2.4 Work Step

2.4.1 Login

1. Open Firefox and enter below URL:
https://cjlr.portal.apl.covapp.io/

2. Loginto CILR Portal with Supplier account
Select ePSW in CJLR Application

e T %)

S mREs

4. Click CILR ePSW from My Applications, CJLR ePSW page displays
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2.4.2 PSW Introduction

o High Level Lifecycle Overview for PPAP Submission levels 2 - 5 inclusive.

PACN/COSTBOOK(SRM) | | Supplier creates PSW sy Supplier worklist Supplier submits PSW

r—.

PD/STA Approval — PD/STA worklist __.1‘ PD/STA Notification

o The PSW consists of four sections:
v' PSW Form
v' Checklist
v’ Attachments
v' Declaration
o All four sections require completion to successfully submit.
o There are 5 status of PSW: Draft, Submitted, Accepted, Rejected, InterimActive
Draft: PSW has been created but not yet submitted
Submitted: PSW has been submitted to CJLR for review
Accepted PD: PSW has accepted by PD Engineer
Accepted: PSW has been accepted by CILR
Rejected: PSW has been rejected by CILR STA/PD Engineer
InterimActive: Interim PSW has been accepted by JLR STA/PE Engineer

ANRNENENENEN

2.4.3 Worklist
2.4.3.1 Work Step

2.4.3.1.1 Worklist
The My Worklist screen displays the PSWs that require your attention.

Clicking Worklist from My Menu. User is able to view all status PSW if there is any.
p— X

-~ -
1L
[ WORKLIST

@ PARTLIST

CJLR ePSW UserGuide(SP)_V1.1.docx

Page 7 of 19



e :
AL LI = =
- X "y
— &7 b - R FARE NS
- . - m
‘a
! = m
- - stanm
e T oot ve 1amn

. 1w e EANGID

2.4.3.1.1.1 PSW Quick Query

Only supports quick query of Program Name, Part no and Phase.

o First selects the required quick query condition, Input search criteria, Click FILTER Button, the PSW matched with the
condition will display in the search result.

o Input search criteria, Click RESET WORKLIST Button, all inputted search criteria information will be cleared.

LA58 10y Pragram Same

2.4.3.1.1.2 PSW Query

Click SEARCH®@ to expand the detailed query conditions:
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o Input search criteria, Click Search Button, the PSW matched with the condition will display in the search result.

2.4.3.1.1.3 PSW View
o From your Worklist, select the View hyperlink to open the PSW form.

= ~
-

o The main components of the ePSW are as follows:
PSW Form

Checklist

Attchments

Declaration

Approval

GISIOIONC)

© © © 0 © I

o On the details page, only the current PSW is in Draft status can be modified

2.4.3.1.1.4 Export PSW Form
o Inthe’ WORKLIST list page, select the ePSW data to be exported, and click the Export PSW () button
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o The exported ePSW Form template is as follows (the red font represents mandatory fields) :
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2.4.3.1.1.5 Import PSW Form
o Inthe’ WORKLIST list page, select the ePSW data to be exported, and click the Import PSW®button
- R
‘e o
& -
o

IMPORT the content of the PSW Form.

Note: when imported, the PSW NO in the file must already exist in the system.

2.4.3.1.1.6 Export Checklist
o Inthe ' WORKLIST'

list page, select the ePSW data to be exported, and click the Export Checklist@ button

The user can update the relevant data in ePSW in the exported EXCEL, and then click the button of "IMPORT PSW" to
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o The exported ePSW Checklist template is as follows (the red font represents mandatory fields) :
I 1 ! 42620000083 {

e D o o e Bl

an
2.4.3.1.1.7 Import PSW Checklist
o Inthe’ WORKLIST list page, select the ePSW data to be exported, and click the Import Checklist@button
(- o o——,—____________________________________________________________________________________________ & =
)
o=
o - ™" e e ~ - e -
M :
o The user can update the relevant data in ePSW in the exported EXCEL, and then click the button of "IMPORT PSW" to
IMPORT the content of the PSW Form.

o Note: when imported, the PSW NO in the file must already exist in the system.
2.4.3.1.1.8 Export Worklist
o Inthe ' WORKLIST' list page, select the ePSW data to be exported, and click the Export Worklist@®button

| mwfm]

PART PEAR PPAR
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STATUS
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2.4.3.1.1.9 Export PSW PDF

o
o PDF format as follow:

| PPAP PHASE
Phase 3 )
Phaze 1

Interen (Non PPAP
Phace 3

Pha

Phuses |

Phase 2

interem (Non PPAR)
Phase 1

Phass

Fhase 1

Interirn (Non PPADS

On the PSW details page, click the EXPORT PSW PDF button, Download ePSW in PDF format.
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Part Submission Warrant
PSW Phase:Phase 3

Part Name AR WHL HUB ASSY(FWD) Additional Engineenng Changes Dated: 20130515
Cusiocmer Parnt Numbaer Ka3D211058A Fuchase Ordar No: 1
Organzsation Part Number 1 Weight (kg): 11

Shawn on Draning Numtes 1 Checung Ald Number, 1
Engineering Change Level: 1 Checking Ald Engineenng Change Level: 1
Engineering Change Dated 2018-08-29 Checking Ald Enginearing Change Level 20180822
Addrional Enginescing Ch 1 Safety and/or Sovernment laticny? Yas

Organisation Name and Suppiesvensor 2%‘"0 Wanang Pracision ingustry Co., Custemer Namwe Division CS01
Code L -

Street Address: 88778 Buyer name: fan i

City. Hangahou Application: (538 18MY
Ragion Thejang

Postsl code 302

Countn Chna

Has customer-regured Subsiances of
Concern nformation been reported” Yoe Iritinl susmmsion: Yes

Submitied by IMDS or ofmer customer DS Shoheesing chenge: Yes
If submitted by IMDS, enter Module 5O 1 TOO“'I& « transfor, replacement. Noe
ALNESY. VErsion and date Dansmilted relurtisniment cradaiticnal

Are polymedic pans sentified with A
appropriate IS0 marking codes? Yes Correction of discrepency No

Teoing Inactive » 1 yemar: No

2.4.4 Partlist

2.4.4.1.1 Partlist

O

Clicking Partlist from My Menu. User is able to view all status Partlist if there is any.

] wonkust

o]

Select 'Part list' and enter the Part list page:

it~ i ~ -- -

B P M S U Ot S o R S e O P g Ol S SO P S g B T i o e S 0 gt e S S Oy

weiee s : Sy e

There are 2 resource of Partklist: SRM COSTBOOK, SRM PACN

2.4.4.1.1.1 Partlist Quick Query

@)
@)

Only supports quick query of Part no, Supplier code, Mfg Site code.

First selects the required quick query condition, Input search criteria, Click FILTER Button, the PSW matched with the
condition will display in the search result.
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Input search criteria, Click RESET Button, all inputted search criteria information will be cleared.
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_0m
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e=e——[—° | mmimp

2.4.4.1.1.2 Partlist Query
Click SEARCH(Dto expand the detailed query conditions:

Kirpwand Bltar

Em 2
o Input search criteria, Click Search® Button, the PSW matched with the condition will display in the search result
55
K=
Part Na PIWNa  PUW Statun Part Englat Descrption Part Chinese Descngrtion Seppdier Code  Suppier Enghah Neme  Suppler Chunese Name MIG 58w Code NG S8e Englich Name MEG Site Chaese Nane P
2.4.4.1.1.3 Export Partlist
o Inthe’ Partlist’ list page, select the Part data to be exported, and click the Export PARTLIST button

CJLR ePSW UserGuide(SP)_V1.1.docx
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o The exportéd-PARTLIST Form template is as follo&vs:

H - P . Partistalsn - Ruad Only - Exeel

Heame werl  Pagelayout  Furrmdes Dwte Rewwwr  Yiew  Dwvelupe Mek: 0 Toll rowr what yoou st | che

2.4.4.1.1.4 New PSW

o Inthe Part list interface, select the Part number that needs to be created for PSW, and click the button 'NEW PSW'
o Inthe’New PSW’ page, Enter the following values to create a new PSW submission.

. e

-

Pah b P A P N Pt gt (g Pt S e St G Syl St St (S S S G Co S S (g S G e Dvarar e st Conte Sgee b ) g gt s B e oy

o e _

o PSW FORM

1. Select the PPAP Phase. Options are Phase 1, 2, and 3 and Interim (Non PPAP).

2. Select the Submission Level from the list of values. Options are Level 1,2,3,4 and 5.

3. Enter the PD Engineer email address. The postfix must be: @cheryjaguarlandrover.com. (Only applicable for
PPAP Submission Level 5 and for ALL Interim PSW submissions)

4. Enter the STA Engineer email address. The postfix must be: @cheryjaguarlandrover.com. (Only applicable for
PPAP Submission Level 2, 3, 4 and 5 and for ALL Interim PSW submissions).

5. Select the appropriate Part Type. The value determines how the user will enter part details and what validation
will be performed by ePSW.
v" Single: PSW covers a single part.
v' Multiple: PSW covers multiple parts.
v' CCR: PSW covers a Complex Commodity Release (also to be used for KSK).

6. Select the Appearance Criteria (AAR).

Has Appearance Approval been achieved? ?

® Yes No

CJLR ePSW UserGuide(SP)_V1.1.docx
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7.  Select the Number of AAR files attached.

Specify how many Appearance Approval Report files will be attached to the PSW

8. Prefix, Base and Suffix: This will be completed automatically from Partlist.

9. The Part Name is the Part Description. This will be completed automatically after the part number is entered.
Note: an XXXX error message indicates an invalid part number has been entered. Check that the part number
matches that on the system.

10. Enter the actual Weight in kilograms to four decimal places.

11. Submission Results Note: you are required to answer Yes to all questions in the Submission results section. If
any answers are No, an explanation must be entered in the Submission Result Explanation field.

SUBMISSION RESULTS

12. The Organisation Manufacturing Information is automatically completed based on your login details. Main field
include: Code, Organisation name and supplier/vendor, Street address, City, Region, Post code, Country.
13. Select “Save” button to save PSW form information.

PSW Checklist
1.  Enter the Control Plan Number and Control Plan Issue Level.
2. Enter the Extraordinary Control Plan Number and Extraordinary Control Plan Issue Level where applicable.
3. All checklist items require a Yes , No or N/A answer in the Status OK? field.
v' If No is selected for any item, the PPAP Phase in the PSW form must be set to Interim PSW, otherwise an
error message will display when you try to submit the PSW. For the most item which selected as ‘N/A’,
system will skip the validation, except for the item 17.1.
v' 17.1is Phase 3 PSW specific. If N/A selected for Phase 1 this will be OK, with reason added as above. But if
No or N/A selected for Phase 3 PSW the system must recoganise this and flag an alarm. If the ‘N/A’ is
selected, a comment is required.
v" All checklist items require Status OK to be set to Yes or No. An Interim PSW will have at least one item set
to No.
v' If Supplier select N/A, system will skip the verification for this line item.
4. Select “Save” button to save check list information.
Attachments
Ensure you have access to the files that you will need to attach.
1. the Appearance Criteria (AAR) question on the PSW form has been set to Yes. This triggers an AAR document
attachment request in the Attachments section.
2. Ifit'san IPSW, the WERS Alert attachment must be uploaded
3. Ifitis PHASE 3, the CAR attachment must be uploaded
4. If CCR/KSK, CCR/KSK attachment must be uploaded
Approval

The Approval section displays the PSW status change history. Here you can see when the PSW has been submitted /
approved / rejected and by whom.

o

IPSW

CJLR ePSW UserGuide(SP)_V1.1.docx
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1. Select Interim (Non PPAP) for the PPAP Phase.

2.  Enter the PD/STA Engineer email address.

3. All checklist items require Status OK? to be set to Yes /No/NA. An Interim PSW will have at least one item set to

No.

4. Enter the WERS Alert Number

5. Enter a Description Summary

6. Attach a copy of the WERS alert and any other required documents.

o  CCR/KSK PSW

1. Select CCR/KSK for the appropriate Part Type.
2.  Prefix, Base and Suffix: When the Part Type is CCR, these fields are not validated.
3. Enter the Part Name. This must also be entered manually for CCR PSWs, so enter a suitable description of the
part.
4. Must be added as an Attachment to the PSW.
2.4.4.1.1.5 Delete/Save/Submit

e s _ll%?

N

o |

Part Infarmation

PSW in all Draft state can be deleted

After users fill in relevant information of PSW, click save to save the current input content.

After completing all information, click the Submit button to Submit the PSW.when submitting, the system will
verify whether the content of PSW is entered correctly and completely. If not, it cannot be submitted
successfully and the system will give corresponding prompt

CJLR ePSW UserGuide(SP)_V1.1.docx
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2.4.4.1.1.6 Create Phase 3 PSW

Open the Phase 1 PSW in Worklist and press on the Copy button to get a new draft psw form with the same info
generated automatically. Then set the phase from 1 to 3 and complete following steps.

Phase 1 v

EXPORT WORKLIST
PART PPAP PPAP STATUS

ePSW No PROGRAMME PART NO. STATUS
DESC LEVEL PHASE CHANGED

2.4.5 Notification

e N

EsF Y

Click the @ icon to view the system message alerts:
The Notification page displays two tabs:
- Today displays notifications which are new today and have not been acknowledged

- All displays all notifications which have not been acknowledged

CJLR ePSW UserGuide(SP)_V1.1.docx
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PSW Approved
2018-09-19
PSW for FK7223942AB8NUG and L538 18MY has been approved

PSW Approved By PD
2018-09-19
PSW for FK7223942AB8NUG and L538 18MY has been approved by PD.

PSW Approved
2018-09-19
PSW for KBD21109BA and L538 18MY has been approved.

PSW Approved By PD
2018-09-19
PSW for K8D21109BA and L5538 18MY has been approved by PD.

There will be message and email reminders for the following situations:
1. PSW submission
2. PSW approved

3. PSW's approval and refusal
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