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1. [bookmark: _Toc534302384]通用信息
[bookmark: _Toc530946067][bookmark: _Toc534302385]系统配置要求
1. 操作系统： 无特殊要求，仅需联网即可
2. 推荐浏览器：谷歌浏览器（Chrome）
                    火狐浏览器（Firefox）
[bookmark: _Toc530946068][bookmark: _Toc534302386]系统介绍
业务伙伴风险筛查平台(Business Partner Screening) 是奇瑞捷豹路虎对业务伙伴进行信息收集，尽职调查和风险管理的综合平台，该平台旨在创建完善的业务伙伴信息收集和更新的机制，并将信息收集，更新与尽职调查管理统一化。奇瑞捷豹路虎的业务伙伴需通过登陆平台，完成信息的录入和在线问卷调查，上传相应的支持文件，确保具备与奇瑞捷豹路虎开展业务的资格。
[bookmark: _Toc530946069][bookmark: _Toc534302387]操作流程
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[bookmark: _Toc534302388]供应商收到邮件后初次登陆
[bookmark: _Toc534302389]收到邮件
1. 采购员新建供应商成功后，系统会自动发送一封邮件给供应商的联系邮箱提醒供应商填写问卷。邮件内容主要包括，填写问卷的网页地址，登录账户和初始密码。
[bookmark: _Toc534302390]初次登录
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1. 在浏览器中输入如下链接并回车：http://BPS.cheryjaguarlandrover.com

[image: ]
2. 首次登陆时，用户收到来自(BPS@cheryjaguarlandrover.com)的邮件。内含初始邮箱账号（作为登录账户）及初始密码。用户首次登陆后需强制修改密码。
3. 点击登录按钮之前，可以选择系统语言为英文或者中文。










[bookmark: _Toc534302391]供应商修改密码（强制）
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1. 输入默认密码后，系统会自动弹出修改密码界面，供应商请修改密码，新密码需要大于8位，同时包含大小写字母和特殊字符。
2. 重置密码结束后，请用新密码重新登录系统。
[bookmark: _Toc534302392]供应商问卷填写
[bookmark: _Toc534302393]问卷入口
[image: ]
1. 登录成功后供应商可以在主页面看到自己公司的名称，点击名称进入问卷填写页。
2. 问卷主要由八部分组成：工商信息、联系人信息、财务信息、银行账号信息、企业社会责任信息、内部合规文化、使用第三方情况、利益冲突情况等。
3. 问卷全部内容请参见附录
[bookmark: _Toc534302394]问卷填写注意事项
1. 工商信息：所有信息请按照三证上的内容及工商信息登记内容填写。请确保提供的信息真实有效并且是最新的。
2. [bookmark: _GoBack]联系人信息：所有带星号的联系人都要填写完整，邮箱地址必须是以 @ 结尾的正确地址，例：testing@163.com。请确保所填写联系人信息的真实和准确，这将影响后续相关业务和流程的开展。如现阶段部分联系人信息无法提供，可用TBD代替，同时请注意邮箱格式仍需以@ 结尾的正确形式。
3. 财务信息：请供应商配合填写准确的财务信息。相关的信息将仅被用作内部风险评估和衡量商务合作可能性，请认真对待和提供。财务相关数据包括：营业收入，利润，流动资产与流动负债，非流动资产与非流动负债等财务大数。CJLR将保证信息得到合理的使用，且CJLR不会将信息以任何方式对外提供。
4. 银行信息：请参考示例填写，并注意填写格式及信息的准确性。银行信息的准确性将直接影响到相关业务流程，请仔细核对后提供。
5. 企业社会责任信息：请根据企业自身实际情况如实完成问卷的回答，CJLR将依据问卷回答的情况对相关风险做出评定。
6. 内部合规文化：请根据企业内部政策和架构，完成对企业合规问卷的回答。
7. 使用第三方情况：若贵司与CJLR合作中有使用第三方提供服务的可能，请如实提供该信息，以便CJLR能够知晓相关情况。
8. 利益冲突信息：请依据问题要求如实提供可能的潜在利益冲突相关信息，以确保在商务合作中的潜在风险能够及时被识别和预防。
9. CJLR业务伙伴确认函：此项内容需要在完成前述问卷后，与前述问卷一并打印，并按照要求进行签字并加盖公章。完成后的确认函将作为一项重要的支持材料，请依照提示上传至BPS平台相应位置（详见2.2.3 供应商需上传文件）
[bookmark: _Toc534302395]供应商需上传文件
[image: ]
1. 在问卷的最后，供应商需要上传文件。标星号的是必须上传的文件，包括三证的复印件、已完成的问卷调查和业务伙伴确认函的签字盖章扫描件。
2. 不标星号的文件属于支持性文件，如有必要需提供。

[bookmark: _Toc534302396]供应商差异确认
供应商提交问卷后，系统会自动将供应商填写的信息和工商信息进行比对。如果有差异，采购员会通过系统发送邮件提示进行差异确认时，供应商需要联系采购员做出差异的解释，并提供相应支持文件，以确保采购员能够在BPS平台中继续完成流程并进行风险分析。
[bookmark: _Toc534302397]供应商填写工厂问卷（生产采购）
[image: ]
1. 当采购员增加工厂后，供应商会收到系统邮件提示填写工厂问卷。进入供应商主数据界面，点击“工厂问卷”即可开始填写问卷。
2. 点击“保存”，保存已填写好的信息。
3. 点击“提交”，把问卷提交给采购员审核。
[bookmark: _Toc534302398]供应商修改信息
[image: ]
1. 通过尽职调查与风险评估后后，供应商可以修改部分信息。在主数据页面出现“审批通过”字样，代表可以修改基本工商信息、联系人信息和银行信息。

[bookmark: _Toc534302399]其他操作
[bookmark: _Toc534302400]帮助与支持
[image: ]
1. 点击“帮助与支持”，页面中会出现用户手册，公司政策等帮助与支持文档。
[bookmark: _附录：][bookmark: _Toc534302401]附录：
问卷示例（图）
[image: ]
[image: ]

[image: ]


[image: ]
[image: ]
[image: ]






[image: ][image: ]
[image: ]

[image: ]

[image: ]

业务伙伴确认函
[image: ]
[image: ]
1. 请授权代表人亲笔签字并加盖公司公章，完毕后请打印该确认函并上传到系统。
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provision under this Acknowledgement Letter will entitle CJLR to immediately terminate any existing contractual relationship with the Business Partner
without any liability for damages. CJLR will be further entitled to recover from the Business Partner for all related losses due to the Business Partner's
violation of this Acknowledgement Letter.
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conduct corruptive action in any form in violation of the applicable PRC law and regulation (including but not limited to offer, give, request o
accept bribe or improper interest, etc.).
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. The Business Partner hereby acknowledges that it has completely read, understood and filled in all the questions contained in the Business
Partner Due Diligence Questionnaire (hereafter referred to as “Questionnaire”). All information and materials therein which the Business Partner
has provided to CILR are true, accurate, complete and up-to-date to the best of its knowledge. The Business Partner will promptly inform CILR
of any material information therein has changed. CJLR may periodically require Vendor to update the Questionnaire.
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3. By signing this Acknowledgement Letter, the Business Partner authorizes CJLR or any other third party acting on behalf thereof to undertake
background inquiries, to perform reference checks, and to undertake independent research and inguiries from time to time to verify information
provided in the Questionnaire. The Business Partner confirms that it has gained the consent of al persons and entities named in the
Questionnaire to be performed equivalent background inquiries about any information in the Questionnaire in respect of any of them. The
Business Partner authorizes CILR or any other third party acting on behalf thereof may transmit and/or store collected information outside
China.
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4. The Business Partner shall allow, according to the requirements of CJLR and exercising good faith as between the Parties, independent audits to
be granted full access to records i relation to the work or service made or to be made, or product delivered or to be delivered. The aforesaid
audits shall be performed by an independent third-party. The Business Partner shall likewise cooperate in good faith upon any request for
investigation conducted by CJLR on the knowiedge or any indication regarding any violation by the Business Partner of this Acknowledgement
Letter underlying CJLR Compliance related Policies and Procedures.
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CILR Purchasing is the only department within the Company to officially commit CJLR funds to The Business Partner on behalf of CJLR. The
business partner who engages work that incurs expense, without a valid Purchase Order from CILR. will do so at its own financial risk and CJLR
will not be accountable for any form of compensation. The Business Partner who breaches this term will be deemed as a “Pre-Commitment".
Thereafter, CILR s entitled to the right of terminating contractual relationship with the Business Partner without any obligation.
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NOTE: For the purposes of this Acknowledgement Letter, references to the CILR include Chery Jaguar Land Rover Automotive Co,, Ltd., Chery Jaguar
Land Rover Automotive Sales Co, Ltd., Shanghai Branch of Chery Jaguar Land Rover Automotive Co, Ltd. and all the subsequent subsidiaries and
branches.
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Accepted and Confirmed by Authorized Representative of il {# 7001 (Test Supplier 001)
R 001 (Test Supplier 00)ERRFEABRNEREEE
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